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1. Opening and registration 

The Regional Workshop to Facilitate the Description of Ecologically or Biologically Significant Marine Areas (EBSAs) in the Black Sea and the Caspian Sea and Training Session on EBSAs will be held in Baku, Azerbaijan from Monday, 24 April to Saturday, 29 April 2017.

The workshop will start at 9:00 a.m. on Monday, 24 April, and registration will take place at the workshop venue at 8:30 a.m. the same day.
2. Venue

The workshop will be held at: 

The Hilton Baku
1B Azadlig Avenue
Baku, AZ1000, Azerbaijan
Tel: +994-12-4645000 

Fax: +994-12-4645001
E-mail:  baku.reservations@hilton.com 

Website:  http://www3.hilton.com/en/hotels/azerbaijan/hilton-baku-GYDHBHI/index.html 
3. Working language

The meeting will be held in English, with Russian interpretation.

4. Documents 

Participants are kindly reminded to bring their own copies of the documents for the workshop as there will be no extra copies made available on site.  Documents are available on the following web page:
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https://www.cbd.int/doc/?meeting=EBSAWS-2017-01 
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5. General information on access to Baku
Baku is serviced by the Baku Heydar Aliyev International Airport (26 km from the city centre).  Taxis are available outside the arrivals hall and cost about 20-30 AZN (approx. US $30) the transfer takes about 30-40 minutes (choose a licensed car with a TAXI sign).
The Hilton Baku offers transfers to and from the airport for a fee (rate varies according to number of passengers).  If you wish to use this service, kindly complete the form included as annex A and e-mail it directly to Ms. Leyla Aliyeva (Leyla.Aliyeva@Hilton.com). 
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Visa information 

Participants from most countries require an entry visa for Azerbaijan and are strongly advised to contact the nearest Azerbaijani diplomatic or consular mission as soon as possible in order to secure the required entry visa in a timely manner, prior to departure. Please note that airline companies will not allow boarding in the absence of a valid visa (please see further information below).
A list of relevant Azerbaijani diplomatic/consular missions abroad, is available on the web site of the Republic of Azerbaijan Ministry of Foreign Affairs at:  http://www.mfa.gov.az/en/content/22 
Several countries are eligible to apply for visa electronically through the on-line ASAN Visa Portal at the following link:  https://evisa.gov.az/en/.

To facilitate the issuance of visas, the Government of Azerbaijan will issue letters to participants, indicating that a visa will be issued on arrival. Participants are advised to carry this letter with them upon arrival in Baku. In order to facilitate the issuance of these letters, the Secretariat is collecting full-colour scans of passports from participants. Kindly note that the passports should have a validity of at least six months beyond the anticipated date of arrival in Baku. In addition, the Secretariat is issuing visa-assistance letters with the invitation letters, to assist in the entry process.
7. Hotel information

Funded participants

A block booking has been made on behalf of participants by the CBD Secretariat at the Hilton Baku for a single room with breakfast.  Any extras, such as telephone, room upgrade, bar, laundry, e‑mail, restaurant, etc. are at participants’ own cost, and must be settled upon checking out.
Self-funded participants

Self-funded participants may wish to avail themselves of the accommodation and benefit from the negotiated room rate for a king guest room with Wifi at a rate of 180 AZN (approx. US $104).  Please book directly at the special link created for this meeting:  http://eventsathilton.com/show/58cbd679ef535c332c5468a8. In the field “Group code”, under “Special Accounts and Rates”, enter “GUNEP”, and select your dates.  

The hotel information is listed below: 

The Hilton Baku
1B Azadlig Avenue
Baku, AZ1000, Azerbaijan
Tel: +994-12-4645000 

Fax: +994-12-4645001
E-mail:  baku.reservations@hilton.com 

Website:  http://www3.hilton.com/en/hotels/azerbaijan/hilton-baku-GYDHBHI/index.html 
Further information on hotels in Baku is available at the following link: 
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http://azerbaijan.travel/ 
8. Payment of the Daily Subsistence Allowance (DSA)

The residual DSA will be paid to participants during the meeting.
9. Official language

The official language in Azerbaijan is Azerbaijani.  Some English is spoken in hotels, restaurants and tourist areas.
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Weather and time zone information 
In April average temperatures in Baku usually range between a maximum of +16°C in the daytime and a minimum of +9°C at night.  Current weather conditions in the area can be found at:  http://worldweather.wmo.int/en/city.html?cityId=18. 

The standard time zone in Baku is AZT and is equivalent to GMT/UTC +4 hours.  
11. Electricity

The electrical currents are 220 volts, 50 Hertz and the plugs used are shown below.
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12. Currency 

The currency in Azerbaijan is the Azerbaijani New Manat (AZN).  The current exchange rate as at 17 March 2017 is US $1 = 1.70 AZN and € 1 = 1.83 AZN (rates are subject to change, source:  www.xe.com). 

13. Disclaimer

The CBD Secretariat disclaims all responsibility for medical, accident and travel insurance, for compensation for death or disability compensation, for loss of or damage to personal property and for any other loss that may be incurred during travel time or the period of participation. In this context, it is strongly recommended to secure international medical, accident and travel insurance for the period of participation prior to departure. 
Annex A– Hotel Transfer Request Form
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