
Contact Details/Organization
Fields marked with an asterisk are mandatory. Failure to provide information for these fields may result in the record not being made available to the ABS Clearing-House
This common format is to be used to submit information and contact details on organizations or on an individual person.
	Please indicate the type of contact information being submitted and then follow the instructions below:
	☐
Organization (complete sections A and C, section B is optional)
☐
Person (complete sections B and C, section A is optional)


	A. Information on Organization 
	

	1. Organization name: 
	 <organization name>
	

	1. Acronym:
	<acronym>
	

	1. Type of organization:
	☐
Government agency
☐
Intergovernmental organization (IGO)
☐
Non-governmental organization (NGO)
☐           Academic or research institute
☐
Private sector (business and industry)
☐
UN and other specialized agency of the UN Common System
☐
Regional economic integration organization
☐
Other
	

	A. Information on Individual 
	

	1. Title:
	<title>

	1. First name:
	<first name>

	1. Middle name:
	<middle name>

	1. Last name:
	<last name>

	1. Job title:
	<job title>

	1. Department/Division/Unit:
	<department /division/unit>

	A. Address and Contact Details
	

	1. Street address:
	<example: 413 St-jacques Ouest, Suite 800>
	

	1. City:
	<example: Montreal>
	

	1. State or Province:
	<example: Quebec>
	

	1. Postal Code or Zip:
	<enter number>
	

	1. Country:
	<name of country>
	

	1. *Phone numbers :
	<example: +1 514.288.2220>
	

	1. Fax numbers:
	<example: +1 514.288.6588>
	

	1. *Emails:
	<example: secretariat@cbd.int>
	

	1. Website addresses:
	<example: http://www.cbd.int>
	


	For offline submissions only: 
This form should be should be completed and sent by e-mail to secretariat@cbd.int 
or alternatively by
· Fax at +1 514 288-6588; or
· Postal mail to:
Secretariat of the Convention on Biological Diversity
413 rue Saint-Jacques, suite 800
Montreal, Québec, H2Y 1N9
Canada



