Bioland 2 — Adding content to the menu

Introduction

While the menus can be edited from the administration interface, sometimes it is useful to add new content item
to the menu directly, during the creation. Or edit the existing item to add it to the menu. Both can be done in the

same way, as part of the item editing interface.

The menu editing is available to the users with Content Manager role and above. It is not available to the

Contributor role.

Editing interface

The editing interface is part of the right tool bar called “Menu
setting”. By default, the interface is closed and only the current
status shown.

Expand the interface to see the checkbox to provide a menu
link.

Once the checkbox is clicked, there are four fields. Of those,
two are compulsory and the other two are optional.

Field Explanation
Menu link title The text that will appear in the menu
(see later section for translations)
Description Optional. Not used at the moment.
Parent link The choice of the menu and

submenu, under which the link will
appear. This includes both top and
bottom menus.

Weight Optional. Allows to control the order
of this item within the chosen menu.
While it can be controlled from here,
it is easy to use drag and drop in the

main menu administration interface
for this purpose.

Last saved: Not saved yet

Author: bioland-cm@&@chm-cbd.net

Revision log message

Briefly describe the changes you have made.

o Menu settings
Mot in menu

v Comment settings

Please note that while it is technically possible to place a menu link under another menu link, such as
Footer/Quick Links/Home, it will not display as a submenu. So, the correct location in this example would be

Footer/Quick Links.
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Similarly, when the menu has several submenus, the item needs
to be added at the level of the submenu. While additional
submenus are allowed, care needs to be taken to avoid visual
overflow of the content.

Use Weight field or main menu admin interface to control
placement of the new menu item relative to the existing one.

Finally, if the document is not published, the link to it will not
appear on the menu. Therefore, the menu link can be safely setup
while the document is still in the draft mode.

Notice that menus are not changed frequently and therefore are
cached. Force refreshing the web page may be required to see the
changes.

Menus and their visual location

Menu settings

Awareness Workshop

Provide a menu link

Menu link title

Awareness Workshop

Description

Shown when hovering over the menu link.

Parent link
-- Biodiversity Fact v
Weight
0
Menu links with lower weights are displayed before links with higher

weights.

The following is the name of the menus in alphabetical order as presented by the interface and their visual location

on the Bioland site.

Menu Location
Biodiversity Facts Top menu, 2™
Conventions & Protocols | Top menu, 1°
Cooperation Top menu, 4%

Footer The bottom of the page with
four-columns (submenus)

Footer Credits Bottom-right of the page,
under the footer

Implementation Top menu, 3

News & Updates Top menu, 5™

Resources Top menu, 6%
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Menu translation

Content may existin all 6 UN languages and the Home > Awareness Workshop

content in different languages is linked together. Translations of Awareness Workshop

Bioland tries to display content in the chosen View Edit Delete Revisions Clone Translate

language and will fall back to system language

(usually English), when the translation is not R Translation Status  Operations
available. Arabic dygcei Jac iy Published Edit v
This applies to the menus as well. If the content is Chinese, Simplified EiRTe Published Edit v

translated, but the menu link is not, the English

English (Original . g Awareness Workshop Published Edit
menu text will show instead.

French Atelier de sensibilisation Published Edit v

Russian CemuHap No NOBbLIWEHWID OCBEAOMAEHHOCTH Published Edit v

Spanish Taller de concientizacién Published Edit v

The solution is to translate the menu title as well. The easiest way to do
itis to edit the translation of the content item. The menu editing
interface will be already open with the original (English) title shown.

Paramétres du menu

Awareness Workshop

Copying/entering the translated title should be sufficient at this point,
unless the menu title needs to be shorter.

Fournir un lien de menu

Titre du lien dans le menu

After that the translation needs to be saved. Once saved, the menu will
automatically use the new available translation for this language and
original version for English.

Awareness Workshop ‘

Description

S'affiche au surval du lien du menu.

Lien parent

-- Fait sur la biodiversité e ‘

Poids

0 ‘

Les liens de menu ayant un poids plus faible sont affichés
avant ceux ayant un poids plus élavé,
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