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1. Opening 

The Expert Workshop on Underwater Noise and its Impacts on Marine and Coastal Biodiversity will be held in London, United Kingdom from Tuesday, 25 to Thursday, 27 February 2014.  The workshop will start at 9:00 a.m. on Tuesday, 25 February and registration will take place from 8:30 a.m. in the lobby of the IMO Headquarters.
2. Venue
The workshop will be held at:

International Maritime Organization (IMO)

4, Albert Embankment

London, SE1 7SR

United Kingdom

Tel:  +44 (0)20 7735 7611

Fax +44 (0)20 7587 3210

E‑mail: info@imo.org
Web site:  www.imo.org 


Room: Committee Rooms 6, 7 and 8 combined, on the 1st floor. 
3. General information on the IMO Headquarters facilities

There is both a restaurant and coffee bar, located on the 4th Floor, providing views of the Thames, Westminster Abbey and the Houses of Parliament.  There is also an outdoor terrace where smoking is permitted.  The coffee bar is open from 08:30 to 16:15 non-stop, and serves hot and cold beverages, snacks, fruit, cakes and sandwiches.  The restaurant is open in the morning for cooked breakfast from 08:30 to 09:00 and again for lunch from 12:00 to 14:15, and serves soup, hot and cold main courses, side dishes, and has a self-service salad bar.  Please note that the only form of payment accepted is cash, in GBP.
WIFI is available in the meeting rooms, restaurant area and generally throughout the building.  Adjacent to the delegates’ lounge on the first floor, there is a small business centre with PCs and facilities for printing very small jobs (less than five pages).

There is no bank or ATM facility in the building.  The closest banks are approximately a ten- to twenty-minute walk away.  Hours of operation are generally 09:00 to 17:00.  A map and directions will be provided at the registration desk.
4. Working language of the workshop
The workshop will be conducted in English.
5. Documents
Participants are kindly reminded to bring their own copies of the documents for the workshop as there will be no extra copies made available on site during the workshop.  Pre‑session documents will be available on the Secretariat’s web site at: 
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http://www.cbd.int/doc/?meeting=MCBEM-2014-01  
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General information on access to London, United Kingdom of Great Britain and Northern Ireland 
London is serviced by five airports, the main one being London Heathrow Airport (28 km from central London).  Taxis are available at the airport and will take half an hour to an hour to central London, depending on traffic and costs between £40 and £70.  The London Underground (Tube) Piccadilly Line departs from all five airport terminals and takes about 50 minutes to arrive in central London (see http://www.tfl.gov.uk/ ). The Heathrow Express train makes the trip to Paddington train station in 15 minutes.  More information on railway services is available at the following web site: http://www.heathrowairport.com/transport-and-directions/trains/heathrow-express. 
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7. Visa information 
Participants requiring an entry visa for the United Kingdom of Great Britain and Northern Ireland are strongly advised to contact the nearest United Kingdom diplomatic or consular mission as soon as possible in order to secure the required entry visa in a timely manner, prior to departure.

Information on visa procedures, including a list of relevant United Kingdom diplomatic/consular missions abroad, is available on the web site of the U.K. Border Agency at:  http://www.ukba.homeoffice.gov.uk/. 
To facilitate the issuance of visas, the Secretariat will issue upon request visa-assistance letters to be attached to the visa applications.
8. Hotel information
Participants must make their own hotel reservations and should do so as soon as possible.  A list of hotels in the vicinity of the meeting venue is provided in Annex A below. 

[image: image16.jpg]


Further information on hotels, and London, is available at the following web sites:  http://www.visitbritain.com/ and http://www.visitlondon.com/.   
9. Payment of the daily subsistence allowance (DSA) 

Sponsored participants will receive the DSA on the first day of the workshop.
10. Official language in the United Kingdom
The official language in the United Kingdom is English.
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Weather and time zone information  
In February, temperatures in London range between a maximum of 8°C in the daytime and a minimum of 2°C at night.  Please bring warm clothing.  Current weather conditions can be found at:  http://www.worldweather.org/010/c00032.htm. 
The standard time zone in the United Kingdom is GMT / UTC (there is no offset).
12. Electricity 
The electrical currents in the U.K. are 230 Volts, 50 Hertz. The plugs and sockets are shown in the illustration below.
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13. Currency 
The currency in the United Kingdom is the British Pound (£ or GBP).  The current exchange rate as at 22 January 2014 is US $1 = £0.60 and (Euro) € 1 = £0.82 (source: www.xe.com) 
14. Disclaimer
The CBD Secretariat disclaims all responsibilities for medical, accident and travel insurances, for compensation for death or disability compensation, for loss of or damage to personal property and for any other losses that may be incurred during travel time or the period of participation.  In this context, it is strongly recommended that participants will secure international medical, accident and travel insurances for the period of participation prior to departure. 
Annex A
The next pages provides a list of hotels that offer IMO corporate rates. Be sure to state that you are attending an IMO meeting when checking availability.  Also confirm that the rate includes VAT; if it does not you need to add 20% to the amount.  The two closest hotels to IMO are the Novotel London Waterloo, and the Riverbank Park Plaza, both situated a few minutes’ walk away.
In addition, the following two hotel chains offer comfortable, more basic accommodation and have locations all over London.  www.premierinn.com  and www.travelodge.co.uk   Neither offers IMO corporate rates but they are competitively priced, particularly when paying in advance.  Bookings should be made directly online.
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Rates of exchange


1 USD = £0.60


and € 1.00 = £0.82  
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