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Guidelines and template for the review of the draft forth edition of the Global Biodiversity Outlook (GBO-4) and the technical background documents underpinning it.
I. Background
1. GBO-4 will provide a mid-term assessment of progress in the implementation of the Strategic Plan for Biodiversity 2011-2020 and the Aichi Biodiversity Targets. In decision XI/3 C, the Conference of the Parties, drawing on the detailed guidance on scope and preparatory process provided by the Subsidiary Body on Scientific, Technical and Technological Advice in recommendation XVI/2, requested the Executive Secretary to make a draft of the fourth edition of the Global Biodiversity Outlook (GBO-4) available for review at a meeting of the Subsidiary Body on Scientific, Technical and Technological Advice prior to the twelfth meeting of the Conference of the Parties (decision XI/3 C, paragraphs 1 and 7 (g)). Additional information on the production and content of GBO-4 is available from the GBO-4 webpage. 
2. The draft executive summary of GBO-4 as well as the complete draft of the report are being made available for peer review. Further, at its eighteenth meeting in June 2014, the Subsidiary Body on Scientific, Technical and Technological Advice will have an opportunity to review the draft GBO-4 and provide advice on its finalization. 
3. The technical background documents that underpin GBO-4, and which have been prepared by a consortium of partners lead by DIVERSITAS, the UNEP-World Conservation Monitoring Center and members of the Biodiversity Indicators Partnership among others are also being made available for peer review. These technical background documents have been reviewed once before and are being made available for a second review. 

4. This document provides guidance on submitting review comments on the draft executive summary, the complete draft of GBO-4 as well as the technical background documents that underpin it. The text of the report is being peer reviewed following current best practices, building on those used by the Millennium Ecosystem Assessment, and the Intergovernmental Panel on Climate Change (IPCC). 
5. This peer review is open to all interested participants. However governments, through their SBSTTA and CBD Focal Points, are encouraged to invite their technical experts to participate in this review process. International and non-governmental organizations, institutions, members of universities and scientific bodies and individuals are also encouraged to submit comments on the draft. 

6. While efforts have been made to ensure that the draft reports are as complete as possible, reviewers should bear in mind that some elements are still preliminary or are missing. The report will be revised in light of review comments, and also updated to take into account additional material from the fifth national reports and updated national biodiversity strategies and action plans. It will also be fully referenced. 
7. The data, material and messages contained in these drafts may not be republished, displayed, distributed, or transmitted in any manner, nor may the material, or portion thereof, be copied or posted on any other website or network or otherwise distributed, quoted or cited. 
II. Accessing the Drafts
8. The draft executive summary of the fourth edition of the Global Biodiversity Outlook (GBO-4) has been made available as UNEP/CBD/SBSTTA/18/2 and can be accessed from the SBSTTA -18 document page (https://www.cbd.int/doc/?meeting=sbstta-18).  The complete first draft of the GBO-4 has also been made available as an information document for SBSTTA 18 and can be accessed from https://www.cbd.int/doc/meetings/sbstta/sbstta-18/information/sbstta-18-inf-02-en.pdf. 
9. The draft technical documents on GBO-4 are available from the following website: www.cbd.int/gbo4review. Before being able to access the document, you must agree to the terms of use and enter your email address. Reviewers encountering difficulty in accessing the document can request that an electronic copy be sent to them directly by sending an email to: GBO4@cbd.int.

II. Submitting Comments
10. To ensure that your comments are given due consideration, please send them by e-mail to secretariat@cbd.int or by fax at: +1 514 288 6588, at your earliest convenience but no later than 9 July 2014.
11.   When submitting comments, please adhere to the following guidelines as much as possible:

a. Please provide all comments in writing and in an MS Word or similar document format using the table provided below. Comments may be provided in English, French, and Spanish. 

b. Please provide full contact information for the individual/Government/organization submitting the comments. 

c. Please clearly indicate which document you are commenting on. 

d. Please avoid commenting on issues related to grammar, spelling, or punctuation, unless it affects the overall meaning of the text, as the document will be edited as the final draft is prepared. 

e. To facilitate the revision process please be as specific as possible in your comments. In areas where you feel additional or alternative text or information is required, please suggest, if possible, what this text may look like or what should be included.

f. If you refer to additional sources of information, please include these with your comments when possible or provide a complete reference or hyperlink.  

g. If you know of additional case studies or examples which could be used in the publication, please feel free to suggest them and to provide any related information. 

12. Should you have any questions regarding the review process, please contact GBO4@cbd.int. 

III. Template for Comments
13. Please use the review template below when providing comments. Please also indicate which document you are commenting on. 
14. The complete draft of GBO-4 and the draft technical documents underpinning it have been released in a portable document format (PDF). Line and page numbers have been included throughout the documents. When making comments, please use these line and page numbers as a reference as illustrated in the table below. The executive summary of GBO-4 does not include line numbers. When commenting on this document please use page and paragraph numbers. 
15. General comments can be included in the table by referring to Page 0 and Line 0. For comments on figures, please indicate the figure number.
TEMPLATE FOR COMMENTS

	These comments relate to document: (title of document/chapter)  

	

	Contact information

	Surname:
	

	Given Name:
	

	Government (if applicable): 
	

	Organization:
	

	Address:  
	

	City:
	

	Country:
	

	Postal Code:
	

	Phone Number (including country code):  
	

	E-mail:
	

	Comments

	Page 
	Line/

paragraph
	Comment

	0
	0
	This is an example of an entry of a general comment

	14
	23
	This is an example of a specific comment on Page 14  Line 23

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	Additional rows can be added to this table by selecting “Table” followed by “insert” and “rows below”

	Figures
	Comment

	Fig. 4
	This is a comment on Figure 4 or the caption to Figure 4

	
	

	
	Additional rows can be added to this table by selecting “Table” followed by “insert” and “rows below”


Comments should be sent by e-mail to secretariat@cbd.int or by fax to +1 514 288 6588, no later than 9 July 2014.
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United Nations Environment Programme
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